
ESTABLISHING AN HOA JUNIOR CLUB TEAM 
 

HOW TO REGISTER A JUNIOR CLUB TEAM 
 
� First year Club Directors (brand new club or new club director of an existing club) 
need to contact the HOA Office to set up a quick meeting to go over the club setup 
process. The meeting can be in-person or through zoom. New club directors will create a 
SportsEngine login and the HOA office will assist in helping create your club’s HQ in 
SportsEngine. Returning Club Directors can proceed straight to the next step. 

 
� Starting September 2nd, the club director needs to purchase their HOA/USAV 
membership. You will have the option to choose a Club Director (Who is also a coach) or a 
Club Director (Non-Coach). The membership price is the same for both. The only difference in 
the memberships is the Club Director who coaches requires IMPACT certification. 

 
� The club director needs to complete a background screen, SafeSport clinic, & club 
director clinic. All three of these can be completed in SportsEngine and need to be completed 
for your club to be approved. The SafeSport clinic & Background screen need to be completed 
to be able to send out club assignment request. We suggest that you submit your $14 
background screen right after you purchase your membership, because it takes on average 5-10 
business days to come back. Club Directors who attended the Club Director zoom meeting in 
August will automatically get credit for completing the club director clinic. 

 
� All club directors need to go to www.hoaonline.org and set up the club for the new 
season.  The HOA staff will approve a club, once the club is set up in HOAonline, the club 
director’s membership is eligible, and the club director online clinic is complete. A new club 
director of a returning club will need the previous club director to release the club to them by 
sending an email to the HOA Office (info@hoavb.org). 

 
� Once the club director’s membership is eligible, the club director can send club 
assignment requests to all other members within the club (Ex. players, coaches, club 
admins, team volunteers). The club assignment requests are sent through the Club Director’s 
SportsEngine HQ. The club assignment requests will prompt the players and coaches to get 
registered as HOA/USAV members & get affiliated with the club so that they can be added to 
rosters. Note, the club director will need to send/accept themself a club assignment request as 
well. 
• All associated individuals within a club, including but not limited to coaches & players, 

need to be registered members so that the club & the individuals are covered under 
USAV insurance.  

• Coaches need to be registered, background screened, SafeSport certified, & Impact 
certified before they can participate in open gyms, tryouts, practices, etc. Every team 

http://www.hoaonline.org/


must have an approved coach at every practice and every tournament.  Coaches must be 
at least 18 years of age.  

• Individuals under the age of 18 can help with a youth team as a Junior Assistant, but 
cannot be in a position of authority and must always be supervised by an eligible adult 
coach. For a junior assistant to be on the bench, the junior assistant needs to first 
register with a “junior player” membership and then the club needs to contact the HOA 
office to obtain special credentials. Please do not contact the office prior to the junior 
assistant getting registered. In most scenarios, junior assistants will not be listed on the 
online roster, so they should be written in on the roster at tournament check-in for in 
region events. Junior Assistants are recognized within the HOA Region and may not be 
allowed within other regions. 
 

� In HOAonline, the club director can begin setting up teams.   
 
Club Director will need to choose the following: 
• Team Gender: Boys, Girls, or Co-ed (only available in the 10s-12s age divisions) 
• Junior Team Age Level: 18, 17, 16, 15, 14, 13, 12, 11, 10 
(Use the junior age calculator to find out what age level each player is eligible to 

play) 
• Team Level of Play: Premier or Select 
(Premier is the higher level of competition compared to select) 

 
o Up to March 1st, teams can put in a request to change their level from either premier 

to select or vice versa. HOA will grant a change of level if the results for the team 
warrant so. HOA can require a team to change levels any time during the season. 

o Premier level teams can only compete in Premier level tournaments in their age 
division, in older premier level events if at least 2 out of 3 teams in the tournament 
are Premier level teams for that age division, or in Select level tournaments 2 age 
divisions higher (if the tournament director will accept them).   

o Select level teams can only compete in Premier level tournaments if at least 2 out of 3 
teams in the tournament are Premier level teams for that age division.  

o All teams can compete in Combined level tournaments, if they meet the age 
qualification. Select level teams will not be allowed to play in the HOA Region Bid 
Event or Power League. 

  
� Once teams are setup in the HOAonline system, the club director can start forming 
rosters. Teams need to be approved before they can be entered into tournaments. For a team to 
be approved, there needs to be at least 6 players, a head coach, and team representative on the 
roster. The head coach and team rep roles can be assigned to the same person. The team rep’s 
role is the contact person for tournament directors, HOA staff, etc. Teams will automatically be 
approved in HOAonline, once these criteria are met. Players can be added to the roster and 
coaching staff changes can be made after a team is approved.  Once a team is approved, players 
can only be removed from a roster with HOA office approval.  
• Please consider the “Borrowing Players” section of this packet when putting your 

rosters together. Keep in mind, a player who is rostered on a Premier team can fill in on 



a Select team if they play two age levels up based off their age definition. Ex. A 15-year-
old player rostered on a 16 Premier team would be allowed to fill in on a 17s select 
roster. Minimum penalty will be forfeit of all matches for the team that borrowed the 
illegal player. 

 
� On November 11th, teams can begin entering tournaments in HOAonline. If you 
cannot enter tournaments, check to ensure your team is approved. To be approved, a team must 
have 6 players on the roster along with a head coach and team rep assigned. Enter tournaments 
as early as possible because some fill up fast. The later you enter, the less your chances are to 
be accepted. National level events (National Qualifiers, “Show Me”, KC MLK event, etc.) may 
open registration earlier. 

 


